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Job Description

Expectations:  The New Choices Group Co-Facilitator is expected to uphold the goals and philosophy of the Community Violence Intervention Center (CVIC), to abide by CVIC policies and procedures, and to perform all duties outlined in this job description in an ethical and professional manner.  Additionally, the New Choices Group Co-Facilitator shall:  maintain privacy and confidentiality of all information pertaining to agency clients, staff, volunteers, and shelter; possess a sensitivity to clients’ needs and situations and portray a behavior consistent with agency philosophy, goals, and ethics code; demonstrate professional judgment in all areas, including crisis situations; function well individually and as a team member; and accept responsibility for personal and professional growth and development.

Supervised by:  New Choices Coordinator

Minimum Qualifications:  A licensed professional in the human service field or a bachelor’s degree in a related field with equivalent experience.

Classification:  Exempt

Responsibilities:
1. 

Facilitate the weekly offender treatment group sessions.

2. 

Assist tracking individuals ordered to group through the court system.

3. 

Conduct intake sessions and assist with completing the assessments.

4. 

Complete collateral contacts as needed.

5. 

Notify the program’s victim advocate(s) regarding group participant’s status, including any concerns for a victim’s/partner’s safety, according to established procedures.

6. 

Conduct orientation sessions and exit interviews for group participants. 

7. 

Maintain accurate, complete, and timely records of all contacts, according to established procedures.

8. 

Maintain files for group participants, including filing of weekly notes, assignments and other relevant correspondence.

9. 

Public education of the New Choices Program.

10. 

Attend and participate in monthly team meetings.

11. 
All other duties as assigned.
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